
 
 

 

 

 

 
 

The institution has effective welfare measures for teaching and non-teaching staff 

and avenues for career development/progression 

 

 College Provide salary Advance for teaching and non-teaching staff. This 

advance is free of interest and deducted from salary considering amount of 

advance and repaying capacity of the employee. 

 The teaching & non-teaching staffs are provided with EPF Facility. The 

management is contributing PF amount equal to contribution of employees. It 

will help an employee financially during emergency. 

 The College provides salary slips for home loan and Personal loan of employee 

as well as essential documentary proofs of their service to the bank.  

 Conferences, workshops and seminars are very imperative for teachers because it 

will help in development of professionalism, also support teachers to better meet 

the needs of their students. The College provides reimbursement of Registration 

fee for conferences, workshops and seminars, to the faculty.  

 College provides Uniform allowance to Non-teaching staff. 

 The college encourages teachers for Ph.D program and related research work 

during service and gives requisite NOC’s. 

 College provides Accidental Insurance for teaching and non-teaching staffs. 

Accidental Insurance gives family financial protection in the form of accidental 

compensation and ensure their financial security. 

 College provides some concession in fees to pupils of deprived employees.  
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1. Staff Welfare Policy 



 

 

STAFF WELFARE POLICY FOR TEACHING AND NON-TEACHING STAFF 

 

  Purpose  

Our society exists for the purpose of maximizing the "Welfare of the Masses". In accordance with this 

motto, every effort and initiative has been taken to develop welfare schemes for the betterment of our 

stakeholders, particularly students, parents, teachers, and the society as awhole. These schemes are 

intended to invoke awareness among students and teachers withregard to social accountability and social 

responsibility. 

 

  Objectives  

• To boost morale and make a loyal, happy group of workers in the organization. 

• To improve the organization's image in the minds of its workers. 

• To make it possible for workers to live comfortably and cheerfully. 

• To increase worker efficiency. 

• To promote the organization's charitable and caring initiatives. 

• To develop a favorable attitude toward the job and management. 

• To increase employee satisfaction with the organization and to improve human relations. 
 

  Welfare Measures  

Employee Provident Fund: All teaching and non-teaching workers must be provided with EPF benefits. 

Each month, the set amount will be deducted from the employee's pay and deposited with a management 

contribution to the employee's PF Account. For further information, the employee may contact the 

institution's accountant or administrative personnel. 

Reimbursement of participation fees: It is strongly recommended that faculty members should 

participate in a variety of FDPs, Workshops, Seminars, and Conferences in order to keep their knowledge 

and skills current, get exposure to the outside world, and network with other professionals in their field. The 

college is providing reimbursement of Registration fees for conferences, workshops and seminars, to the 

faculty. 

 

 



Advance salary: Staff members can ask for an advance salary in case of an emergency. Whenan 

application from a staff member is received, it is sent to the management, decision is made right away, and 

the institute pays advance salary.This amount is equal to one-month salary. Whereas, in certain cases 

considering requirement of employee, amount of Rs 50,000 is also given in exceptional cases. This 

advance is free of interest and deducted from salary considering amount of advance and repaying capacity 

of the employee. 

Home loan and Personal loan: The College provides salary slips for home loan and Personal loan of 

employee as well as essential documentary proofs of their service to the bank. 

Health Insurance Policy: The Institution provided a health insurance policy for all teaching andNon- 

teaching staffs. 

Other benefits: 

 
• The college allows teaching staff members for completing Ph.D program and related 

research work during service with the college and gives requisite NOC’s. 

• Performance appraisal system is implemented for the benefit of staff members. 
 

  Procedure of Applying for the Scheme & Approval  

To avail the above staff welfare schemes, employee shall follow the procedure and apply through 

proper channel. The higher authority Principal/ Director shall recommend to the Management 

regarding the merit and eligibility of the case. 

 

 



 
 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

 
2. Documents supporting 

Staff Welfare Policy 



 
 

 

Breathe out worries as you're insured with Digit now 

Your health is your biggest treasure. 

Wise of you to protect it. 
 
 
 

 
 
 

Policy Schedule 

Digit Group Total Protect Policy 

UIN: GODPAGP21491V022021 
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For any help, we're there for you at 1800-258-4242 



Policy Details: 
 

Name of Group 

Organizer/Manager/ 

Policy Holder 

 

RAJMATA JIJAU SHIKSHAN PRASARAK 

MANDAL 

 

Master Policy 

Number 

 
D091223071 

Address of Group 

Organizer/Manager/ 

Policy Holder 

 
, , Unknown 

 
Mobile Number 

 
+917774062550 

Number of Employees 92 Family Definition Self 

GST State Code XX GSTIN 
 

Policy Type Individual 

 

Group Type 
Employer - 

Employee 

 

Policy Tenure 
 

365 days 
Policy Issuance 

Date 

 

18-Jan-2023 

 
Period of Insurance 

From 18-Jan-2023 00:01 Midnight 

To 17-Jan-2024 23:59 Midnight 

 

Partner Name/Code 
RCIBSPL 

1117740 
Partner Contact/Email 9860855660 hello@godigit.com 

Coverage Details 
 

 
Section with Benefits 

Sum Insured (INR) / (Total for Named Policies & Per Person 

for Un-Named Policies) / Limits / Waiting Periods / Time 

Excess / Co-Payment (%) / Specific Conditions 

Section 1: Accidental Death 100% of Sum Insured 

Section 2: Permanent Total Disability 100% of Sum Insured 

Section 3: Permanent Partial Disability Up to 100% of Sum Insured as per benefit table 

 
Section 4: Loss of Income Benefit 

1 % of SI or INR 2500 or 25% of monthly Gross Salary, 

whichever 

is lower, for up to 100 weeks 

 

Section 5: Children Education Benefit 
10% of Sum Insured subject to maximum INR 5000 per child, for 

up to 2 kids 

Section 8: Funeral Expenses 2.5% of Sum Insured subject to maximum of INR 2,500 

Section 11: Accidental Hospitalization Cover Up to INR 100000 or 50% of SI or actuals, whichever is less 

Section 15: Out-Patient Benefit Covered Upto INR 2500 

Section 19: Burns Cover 10% of Sum Insured subject to maximum of INR 10,000 

 
Other Coverage Details 

 

Terrorism Covered 

Geographical Limit Worldwide 

Risk Class Risk Class 1 

Coverage 24*7 Cover 

Individual SI restriction (times of 

CTC) 

 

N/A 

 

Claim Intimation and Document 

Submission 

Claim must be filed within 30 days from the date of occurrence of accident. However, 

Digit may at its absolute discretion consider waiver, of this Condition in extreme cases of 

hardship where it is proved to the satisfaction of Digit that under the circumstances in 

which the insured was placed it was not possible for him or any other person to give 

such notice or file claim within the prescribed time-limit. 
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Addition Endorsements 

Midterm additions allowed only for natural additions subject to intimation received 

within 45 days. Any additions for new employee/spouse / children would be allowed 

within 45 days of date of joining. Backdation of 45 days from date of intimation shall not 

be allowed. Any endorsements will be from the date of addition and not from the 

inception of the policy. Prorated premium will be charged for each member added during 

the policy term. 

 
 

Deletion Endorsements 

In case of refund endorsements on account of deletion, pro-rata refund for the employee 

should be done subject to nil claims. Deletion to be intimated immediately on finalization 

of last working day of employee. In case employee avails the claim after his LWD for 

which intimation is received after DOA, insurer would recover paid amount from 

available float balance. Pro-rata refund will be calculated as from DOL if intimation is 

within 7 days else intimation date will be consider for calculation subject to nil claim 

Accumulation Limit 0 

 

Premium and Payment Details (Wherever Applicable) 
 

Description Amount (INR) 

Frequency of Payment Yearly 

Number of Employees 92 

Total no. lives covered 92 

Aggregate Sum Insured ` 27,600,000 

Details of Member Insured as per annexure: 

1. Cheque dishonour / Non-receipt of payment: The policy is void ab-initio i.e. it will not hold true, in case of 

non-receipt of premium or dishonour of Cheque issued towards premium payment. 

2. This insurance cover is subject to standard policy wordings, exclusions and conditions as per “Digit Group 

Total Protect Policy” issued to the Master Policy holder. A copy of the terms and conditions shall be shared 

with you. In case of dispute, the terms and conditions detailed in the policy document and policy schedule 

shall prevail, such is life! 

3. The coverage has been provided basis information provided by the group Organizer/ Manager/ Policy 

Holder to us and the policy is not valid, if any of the information provided is incorrect. 

4. The Policy Wording attached herewith includes all the standard coverage offered by Go Digit General 

Insurance Ltd. to its customers. Your entitlement for coverage/benefits shall be restricted to the 

Coverage/Benefits as mentioned in this Policy Schedule. For any clarification please call our Call Center 

Number 1800-258-4242. 

5. Enclosure: Annexure 1 - Claims Procedure and Documentation, Click here. 
 

Claims Administrator Details 

Contact details 1800-258-4242 

Email id healthclaims@godigit.com 

For Senior citizens seniors@godigit.com 

 
 

For & On Behalf of Go Digit General Insurance Ltd. 
 

Authorized Signatory 

Printed, Signed, and Executed at Bengaluru 

Consolidated Stamp Duty is Deposited with 

Department of Stamps, Bengaluru 
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Wish to go through your detailed policy wordings, click here 
 

In case of any claim, please contact 24-Hour Call Centre at 1800-258-4242 or email us at hello@godigit.com 
 

Go Digit General Insurance Ltd. Address: Atlantis, 95, 4th B Cross Road, Koramangala Industrial Layout, 5 

Block, Bengaluru, Karnataka 560095, IRDAI Reg No. 158 CIN U66010PN2016PLC167410, HSN: 

997133/General Insurance Services, GST Reg. No: 27AACCO4128Q1Z0 GSTIN Address: Pune Business 

Centre,1st to 6th Flr, Ananta One, Pride Hotel Lne, Narveer Tanaji Wadi,Pune,Maharashtra,PIN-411005. 

Website: www.godigit.com 
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Annexure 1: 

Invoice Summary : 
 

Invoice Number Invoice Date Net Premium Taxes Gross Premium 

2723012091223071 2023-01-20 00:00:00 722.00 129.96 851.96 

2723011891223071 2023-01-18 00:00:00 32490.00 5848.20 38338.20 
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The institution has Performance Appraisal System for teaching and non-teaching 

staff 

 

 A good Performance Appraisal System is efficiently followed by the college through a well-

developed mechanism 

 Performance Based Assessment System (PBAS): The PBAS is monitored by the IQAC and 

management team. For up- gradation and promotions, the teachers submit the form to the head 

of the department who after evaluating forwards it to the IQAC. The IQAC of the college 

assesses and validates the report and gives it to the Principal.  

 Term end reports: Every teacher has to report the activities academic, nonacademic and 

research in the report that is acknowledged by the principal of the college and is referred for 

the promotion. The management also takes cognizance of these reports while giving 

increments in the salary.  

 Through feedback and its analysis: college collects feedbacks from all its stakeholders. The 

analysis of the feedback helps in taking necessary action and also in improvisation of the 

performance of the teachers.  
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Sr. No. Title 

1 Appraisal Form for Teaching 

2 Appraisal Form for Non-Teaching 
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Appraisal Form for 

Teaching 



 



 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appraisal Form for   

Non-Teaching 



 

  

 

 

 

 

 

 

 



 



 



 



 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


	STAFF WELFARE POLICY FOR TEACHING AND NON-TEACHING STAFF
	Objectives
	Welfare Measures
	Other benefits:
	Procedure of Applying for the Scheme & Approval
	Policy Details:
	Other Coverage Details
	Premium and Payment Details (Wherever Applicable)

